	PART A: INFORMATION FOR THE TENDERER



	Name and address of the contracting authority: 
Name: “VICTOR BABES“UNIVERSITY OF MEDICINE AND PHARMACY TIMISOARA
Adress: Piata Eftimie Murgu No. 2A, Timisoara 300041, Timis county, Romania
Acronym of organisation: UMFVBT

Title of the tender: Procurement expert
Reference number:1/RORS-9/2017
Date of launching: 10/07/2017




1. INFORMATION ON SUBMISSION OF THE TENDERS

Subject of the contract: 

The subject of this tender is:

- Implementation of services as indicated in the technical information in the point 2 of these information and Draft contract provided for this procurement procedure.

Deadline for submission of the tenders:

[bookmark: _GoBack]The deadline for submission of tenders is 20/07/2017 at 15:00 hours. Any tender received after this deadline will be automatically rejected. 

* The tenderer should have minimum 7 days from the date of launching of the procurement procedure for preparation of the offer (excluding the day of publishing and the date of submission deadline).

Financial information:

The tenderers are reminded that the maximum available value of the contract is 3.000 EUR, including VAT.

The Financial offer must be presented as an amount in Euro, including VATand must be submitted using the template for the global-price version of Part C: Format of Financial Offer. 

Note:In case when the offers are submitted in national currencies, the exchange rate to be used for checking financial compliance with available budget (during financial evaluation), shall be InforEuro exchange rate for the month when the tender is launched.

The applicable tax and customs arrangements are specified in the  draft contract in Part A of this tender dossier
Variant solutions
Tenderers are not authorised to tender for a variant in addition to this tender.
Subcontracting
Subcontracting is not allowed.
Award criteria:

In case more than one offer received: best value for money, weighting 80% technical quality, 20% price.

Evaluation criteria for technical offer:
· Organization and methodology: 60 points;
· Proposed inputs: 20 points;
· Time frame: 20 points;
TOTAL: 100 points.

The Evaluation of tenders will be performed according with Article 3.3.10 of PRAG version 2015.0 – Procurement And Grants for European Union external actions - A Practical Guide, available at http://ec.europa.eu.

In case one offer received: the Contracting Authority shall check whether the offer is administratively, technically and financially compliant with the requirements set by this tender documentation.
Interviews:
No interviews are foreseen.

Award notification:
The successful/unsuccessful tenderer will be informed of the results of the evaluation procedure in written.
Contract award notice will be published on the programme website: http://www.romania-serbia.net.
The estimated time of publishing is 7 days from the deadline for submission of tenders. 

Address and methods for submission of the tenders:
The tenderers will submit their tenders using the standard set of submission forms available in this tender dossier ( B Tender submission form and C Financial offer templates).Any other document supporting this invitation is sent for informational purposes only and is not to be modified by the tenderer. The tender will be submitted in 1 original. Any tenders not using the prescribed form may be rejected by the Contracting Authority.

In addition to the offer the tenderer is required to provide the following supporting documentation in the envelope Technical offer-Part B :
· Copy of legal registration;
· Certificate of VAT registration.

The tenders will be submitted in sealed envelopes, containing the following information:
· Name and adress of the tenderer;
· Title of the tender: Procurement expert;
· Reference number: 1/RORS-9/2017;
· The words "Not to be opened before the tender opening session"/"A nu se deschide înainte de sesiunea de deschidere a ofertelor": 

Tenders must be submitted using double envelope system, in an outer parcel or envelope containing two separate, sealed envelopes, one bearing the words "Technical offer”-Part B and "Financial offer" -Part C. Any infringement of this rule (e.g. unsealed envelopes or references to price in the technical offer) is to be considered a breach of the rule, and will lead to rejection of the tender.

The tenders will be submitted in person, by post or courier service to the following address:

“VICTOR BABES “UNIVERSITY OF MEDICINE AND PHARMACY TIMISOARA
Piata Eftimie Murgu No. 2A, Timisoara 300041, Timis county, Romania

Contact person:

Acquisitions Department: Hinț Cristian Ioan
The tenderers are reminded that in order to be eligible the tenders need to be received by the Contracting Aauthority by the deadline indicated above.


2. TECHNICAL INFORMATION

The tenderers are required to provide services as indicated below. In the tenderer’s technical offer, the tenderers might indicate more details on the deliveries, referring back to the requirements below. 

	No.
	Title of item
	Description
	Required time frame
	Required inputs

	1.
	Activity 1 Preparation of procurement documents for the project ”Improved health care in neurology and psychiatry – longer life “.
	Preparation of the public procurement documentation, organizing and conduct of procedures specific to 2014-2020 Interreg-IPA Cross-border Cooperation Romania-Serbia Programme for the award of the following contracts:
· Organization of the following events:
· Round tables (estimative budget: EUR 26.400);
· Promotional conferences  (estimative budget: EUR 1.500);
· Editing and printing services for:
· Book ”Vascular cognitive impairment” (estimative budget: EUR 5.000) - publishing also;
· Printing of promotional materials (brochures, leaflets) – estimative budget: EUR 7.500;
· Web page development and updating (estimative budget: EUR 3.000);
· Procurement of the folllowing pieces of equipment:
· ”Ultrasound system” – 1 piece of equipment  (estimative budget: EUR 80.000),
· ”Diagnostic Ultrasound system”– 2 pieces (estimative budget: EUR 38.000),
· IT equipment with software (estimative budget: EUR 6.000).
	The services will be contracted for a period of 23 months, but not later than 23.05.2019 beginning with the date of signing the contract.
	-Sufficient number of qualified and experienced staff;
-The Consultant will bear all costs related to the contract, costs to be included in the financial offer.           

	2.
	Activity 2 Cooperate with the implementation team regarding the tenders dossiers

	According with the availability and reliability of documentation prepared by the responsable authorities, the Consultant shall rewiew and improve all documents.
Provide effective support to the Contracting Authority during tender procedure, that include: consultancy in answering to clarifications received from tenders, support during tender dossier preparation up to contracts signature.

	The services will be contracted for a period of 23 months, but not later than 23.05.2019 beginning with the date of signing the contract.
	-Sufficient number of qualified and experienced staff;
-The Consultant will bear all costs related to the contract, costs to be included in the financial offer.           



The Contracting Authority will provide to the Consultant, after signing the contract, the following documents:
- the  application form with all specific annexes;
- the co financing and subsidy contracts with all annexes;
- any other usefull documents for ensuring the successful implementation of the project.

3. ADDITIONAL INFORMATION

The unsuccessful/successful tenderers will be informed of the results of the evaluation procedure. In this sense the CA shall send a notification to the successful tenderer and post an announcement on the website with the name of the successful tenderer followed by the mentioning that “all other tenders were not administratively /technically/ financially compliant”

Confidentiality
The entire evaluation procedure is confidential, subject to the Contracting Authority’s legislation on access to documents. The Evaluation Committee’s decisions are collective and its deliberations are held in closed session. The members of the Evaluation Committee are bound to secrecy. The evaluation reports and written records are for official use only and may be communicated neither to the tenderers nor to any party other than the Contracting Authority, the European Commission, the European Anti-Fraud Office and the European Court of Auditors.
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